Binder Organization Guidelines

Tab 1

1. The first three pages behind your first tab should be your latest Entry Task sheet, your latest Practice Grade sheet, and your latest employability sheet.

2. The last pages in your first tab should be your progress reports in order from newest (seen first) to oldest (seen last).

3. The pages in between the first three pages and your progress reports should be your old Entry Task sheets, your old Practice grade sheets, and your old Employability Grade sheets.

Tab 2

1. Your current week’s homework should be the first pages seen behind tab 2. Old homework remains behind newer homework

2. New homework mixed in with older homework will be counted as missing/late.
Tab 3

1. Tests, quizzes, and notes should all be placed behind the final tab.

2. Tests, quizzes, and notes may be placed before or after your notebook.

3. Your notebook is for taking notes. Notebooks will be checked for note taking periodically

Front and Rear Pockets and Misc.

1. Nothing shall be placed in the front or rear pockets of your binder. Papers placed in the front or rear pockets of your binder when graded will count against organization.

2. Ensure your name is on all papers, you have listed the week and standard when required, and that you have completed all of your work.

3. Grading day is Monday night. Ensure you binder is here and ready to be graded before you leave on Mondays.
